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CHU PE 13: SOAN THAO VAN BAN BANG TIENG VIET

|. Cac thanh phan ciia viin ban:

Ki tw: - La thanh phan co ban nhat cla van ban va dwoc nhap tlr ban phim, bao
gdm céac con chir, con sb, ki hiéu... (vidu: a, A, 1, @)
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6 khoang tréng
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Khéng tinh khoang trang: 23 ki ty
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Dong: - La tap hop céc ki tw ndm trén cung 1 dwéng ngang t 18 trai sang 1 phai.
Dong c6 thé cé nhiéu cau, nhiéu tir.

Vi du:
\“10-H\‘wé‘--|-‘-2"”\‘-‘4"Hl‘--s'-‘-ww"-ww“1"‘--l-‘-lz"H\‘-‘14"”l‘--li'-(\-wm@ @
R _ » Mot budi chidu lanh, néng tit som. Nhimg dao xa lam nhat pha méau L
So dong: 4 S tring sta. Khong c6 go md song van v déu, ri rim. Nudc bién ding
d * dhy, quanh dic mdt mau bac tring, 14m tm nhw bot phén trén da qua
:  nhét |

Doan: - La tap hop nhiéu cau cd lién quan dén nhau va hoan chinh vé mat ngiv
nghia. Trong Word, dé két thic mét doan ta nhan Enter.

¥l

Mot buoi chiéu lanh, nang tat sém. Nhimg dao xa lam nhat pha mau
tring sira. Khong c6 go md soéng van vé déu, ri rAm. Nude bién ding
g 86 doan: 3 __—1 day, quanh dic mdt mau bac tring, ldm tAm nhiwr bot phan trén da qua
nhét.

a Chiéu ning tin, mét diu. Bién trong veo miu manh trai. Péo xa tim pha o
héng. Nhimg con séng nhé nhe liém trén bai cét, bot séng mau budi dio.

Y TR LRI

Lai dén mét budi chiéu gié mua dong bac vira dimg. Bién lang do duc,
diy nhir mam banh dic, lodng thoéng nhimg con thuyén nhw nhitng hat
lac ai dem ric Ién
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Trang: - La phan van ban trén moét trang in
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11. Quy tic gb vin ban trong Word:

- Céc dau phay (,), hai chim (), dau cham (.), dau cam than (1), dau cham hoi (?),
dau cham phay (;): phai dat sat vao tir dting trudc no

Vi du diing:

sau dau (,) la 1 kheoang trang
Hom nay,[l:r(‘}i trong xanh! > wvi tri ddu cham than (1)
diurore dat sat Ki tur h

vi tri déu (,) dwocec dat sat ki tw ()

Cdc trwong hep g0 sai:
THI: TH2

Truéng hop gé sai:
Trudng hop gb sai:

Hom nay|| troi trong Xanl[_l!|

HoOm nayj|.tréi trong xanhﬂ!

=

w Trwéce vi tri ddu chy
. - . z L Truére vitri déu phdy cd than c6 khoang tra
Trudce vi tri dau phay va dau khoang trang va sau dau phay

ché&m than co khoang trang khdng 6 khoang trang
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- Cac daumé ( { [ «* <: phai duoc dat sat vao bén trai ki ty dau tién cua tur tiép
theo.

- Cé4c ddu dong ) } 17 >>: phai duoc dat sat vao bén phai ki tu cudi cling cua tir
ngay trudc no.

Vi du ding: L _
wi tri déau mg " dat sat vao bén trai
kity dan tién laki tp T

Trich doan trong tic pham “Tat dén?’ cia Ngd Tat TH

vi tri ddu dong " dat sdt vao bén
phéi ki tw cuodi cung la ki e n

Cdc trwong hep g0 sai:

THI1: TH2:
Treéng hop gé sai: Trudng hop gb sai:

Trich dogn trong tic phim ‘ﬂl‘é‘r 4 érl}’ ciia Ned Tét To Trich doan trong tac pham ||Tat deén” ciia Ngo Tat To

Treée déu mé " va déu dong "
c6 khodng tréng

Giira cac tir dugc phan biét véi nhau bai 1 khoang trang (g6 phim Spacebar trén
ban phim).

Trwérc ddumé " c6 khoang frang

MJdi doan van ban duoc két thic bai 1 phim Enter

I11. GO van ban chir Viét;

Hai kiéu gd phé bién nhat hién nay 1a Telex va VNI

Vidu | Gb kiéu GO Vidu | G&kiéu G6
Telex KiéuVNI Telex kiéuVNI
3 aw a8 Sic ma | mas mal
4,8,0 | aa,ee,00 | ab,e6, 06 Huyén | ma marf ma2
d dd d9 Héi ma mar ma3
u, 0 uw, ow uz, o/ Nga ma max ma4
Nang | ma maj ma5
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HUONG DAN CHINH CHE PQ UNIKEY

- Bwdgc 1: Tai phan mém Unikey phil hop. (htto://unikey.vn/vietnam/)

x @ Khoéng bdo mat | unikey.wn/vietnam/

Truy cap website c6 hé trg HTTPS (bdo mat tét hon voi SSL)

006 & B

Tai Unikey 4.3 RC4 mién phi - Download UniKey mé&i nhit cho Win 10, Win 7

UniKey Win 7/10 (32bit) UniKey Win 7/10 (64bit) Ban chay truc tiép 32bit

May Bay

Ban chay trwc tiép 64bit

g

Download

e

Download Download Download

Windows 10,7,XP 32bit Windows 10,7,XP 64bit/x64 UniKey 32bit Portable UniKey 64bit Portable

BeDEE -

Website c6 hd tro HTTPS (giao thirc bao mét véi SSL), néu mudn ban c6 thé truy cép https://unikey.vnl/vietnam/
HTTPS nham dam bao file khdng bi chuyén huéng, thay @bi hoac chinh siva ngay ca abi véi nha cung cdp dich vu Internet ciia ban
Ké tir phién ban Unikey 4.3 s& c6 ching thuc sb (certificate) d& dam bao tinh nguyén ven va yén tam hon khi str dung

TN — Anicnawishlta E.-RAnke iatzt mit 209 Dahatt

- Buwgc 2: Cai dat phan mém Unikey, s& xuat hién biéu twong nhu hinh ngoai man hinh
Desktop

thang 5.rar

Zalo BlueStacks Google UniKey
Marketi... Chrome

SR
_1... CDBurnerXP MS Access VLC media Hay Day hinh dang
2010 player bai

- Buéc 3: Khoi dong chuong trinh Unikey, dé thiét 1ap ché do gb tiéng Viét

1. Chon Unicode

/

N5 UnikKey 4.2 RC4

- 3. Chon
o Beng Déng

Bigu khién
Bang ma: Unicode o

Kigu gi: v A

2. Chf_m Telex VNI @ Kétthic
hoac VNI . s |Telex

. Phim chuyen:

VIGR 4k M ring

Microsoft
T dinh nghia

@ Hwéng dén ac dinh



http://unikey.vn/vietnam/
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Sau khi Bong chuong trinh Unikey, s& xuat hién goc biéu tuong nho phia dudi
bén phai man hinh.

Nhan vao biéu twong nay dé

n vao biéu Nhan vao biéu twong nay dé
chuyén doi ché do go chir Viét

chuyén dbi ché dé gé chik Anh

sang ché do tiéng Anh va nguoc la sang ché do tiéng Viét va nguoc Iz
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Chon Chon
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- Budc 4: Nhap vin ban theo yéu cau caa GV

Bai tap thwc hanh: vao link sau dé 1am bai tap truc tiép

https://bom.to/e13Sfj
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